Excel: Freeze panes in Excel 2003/XP/2000/97

Question: In Excel 2003/XP/2000/97, | have a spreadsheet with column headings. | need a way to scroll down the rows, but
still see the column headings. How can | do this?

Answer: If you need to see the column headings even after scrolling, you could try freezing the pane in Excel. To do this, open
your Excel spreadsheet. Select the cell that is below the right-most column heading that you wish to see. Then under the
Window menu, select Freeze Panes.

In the example, we've selected cell A2 which is just below the "Order ID" heading.
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1 |Order ID Product Split Ruantity Discount Total Cost

Z 102480Queso Cabrales Fi 12| 0.00% 168
| 3 | 10248 Singaporean Hokkien Fried M~ ————— 100 0.00% 95
| 4 | 10248 Mozzarella di Giovanni ’TLBDDkl 5 0.00% 174
| 5 | 10249 Tofu B18.60 9 0.00% 167.4
| 6 | 10243 Manjimup Dried Apples F42.40 400 0.00% 1 )656.00
| 7 | 10250 Jack's New England Clam Chowder §7.70 10/ 0.00% 7
| 8 | 10250 Manjimup Dried Apples F42.40 35 15.00% 1,484.00
| 9 | 10250 Louisiana Fiery Hot Pepper Sauce F16.80 15| 15.00% 252
10| 10251 Gustaf's Knackebrad 516.80 6 5.00% 100.8
| 11| 10251 Ravioli Angelo $15.60 15 5.00% 234
| 12| 10251 Louisiana Fiery Hot Pepper Sauce $16.80 200 0.00% 336
|13 | 10252 Sir Rodney's Marmalade $64.80 400 5.00%
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Now when you scroll down, you should still continue to see the column headings.
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1 |Order ID Product Unit Price Quantity Discount Total Cost
|14 | 10252 Geitost $2.00 25| 5.00% a0
| 15| 10252 Camembert Pierrat §27.20 40/  0.00% 1,085.00
| 16| 10253 Gorgonzola Telino §10.00 200 0.00% 200
| 17 | 10253 Chartreuse verte F14.40 420 0.00% 604.5
|18 | 10253 Maxilaku §16.00 40|  0.00% 640
| 19| 10254 Guarani Fantastica §3.60 15| 156.00% 54
| 20| 10254 P4té chinois §18.20 21 15.00% 403.2
| 21| 10254 Langlife Tofu §3.00 21 0.00% 166
| 22| 10255 Chang §15.20 20|  0.00% 304
| 23| 10285 Paviova $13.80 35 0.00% 486.5
| 24 | 10255 Inlagd Sill §15.20 25| 0.00% 380
| 25| 10285 Raclette Courdavault $44.00 30| 000% 132000 %=
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