E [, ;"-E' r -

File Plaw Help

Pl H [ A »I|

el

Paragraph...
Bullets and Murmbering. ..

Borders and Shading. ..

: File Edit Wiew Insert Format | Tools  Table Window  Help Tyvpe a question for help

Font...
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Change Case...

Theme...
Styles and Formatting. ..
Reveal Formatting..,  Shift+F1
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Insert Text Box

¥ 18 easier if the user formats after the text is i place

This 15 a demonstration, uging text setup, tab placement, and then tab options to create a basic
form and a simple menu

The completed form will look like this:
Name

Address
City State Zip

Name
Address

ity State

TTe completed Menu will look like this:

Afternoon Delight ... 10.25
Plate Lunchi.. ... 5.75
Fudge Cake Browille ..o 2.50
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